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NOTE: The following pages on Analyzing Projects in PeopleSoft are best used
when you want a quick, online summary of your projects’ transactions for a period
of time, such as monthly, quarterly, or yearly. If you prefer to track transactions on
a daily or weekly basis, or if you want more detailed information, you may follow
the navigation and instructions beginning on page 75 of your Projects Manual. You
can also view the detailed items by going to the Project General page of a specific
Project, click on Project Activities then click the Resources hyperlink for the
Activity ID you wish to view. Then continue the instructions on page 77.

VIEWING RESOURCESBY ANALYSISTYPE

The Project Financial Summary enables you to analyze a project’'s resources
online.

PeopleSoft.

Navigation e

- Projects | Praject Finanecial Summary
| Enfer any irfomation you beve ano elck Search. Lesua felts biankior 3 listof all values

- Summarize by P— )

AnalysisType | puiget  [Faans i =] %
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| Proiect s [baans wim *iE =)

| [ Casa Senskve

- Review Costs

| Saan:hl Cear |Mgw

Enter your business unit and project you wish to view. Click the ﬂl button,
and it will bring you to this screen, with your agency’s project information listed:

("~ Totaks by Anatysis Tupe [ Bat As of Fanod <

Project Financial Summary

Unitz Projact; st r ipinn;

Prrofect Fimantial Sim many : [®] L:

A Ty L Uit Currenoy W0 At LT St
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To view the Project Financial Summary data, you must set the “As of Period” first.
The Set As of Period enables you to select a time period to review.

In the example below, we chose to use Fiscal Year as the Calendar ID, and we
want to view the resources for July 2004:

| Totals by Analysis Type | Set As of Period |

Unit: 11000 Project: 200305 Description: 2003-05 Biennium Projects

Calendar ID: IDT 4
Fiscal Year: I 2004
Accounting Period: I 0 il

Click the “SET” button.

Click on the “Totals by Analysis Type” tab, and you will pull up any resources that
fit these criteria:

| Totais by Anahvsss Type Y SEbAs of Penod |
Project Financial Summanry

Unit: 17000 Progect: 100305 Description: 2003-05 Bignnium Frojects

Project Financial Summany

First (2] a0 s (4] Last

LTEe Ayt

AT 1400 LIS 000 2,200.000 1,3e0.000

ALIC 1000 LD 222000 FAz 000 i}

GLE 11000 =0 -50,000 000 -E0,000.000 -£0,000.000

BLR 11000 LI oo #AA00000 26,400.000
B mavel (D Retum bo Seavch | [E iy ][5 (=11

Tntals b Analysis Tyoe | Babds of Fanod

PTD = Period to Date; YTD = Year to Date; LTD = Life to Date

The Project Financial Summary component groups resources by analysis type, not
by analysis group.

Click SAVE if you wish to view this summary again.
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VIEWING RESOURCES BY RESOURCE
TYPE AND/OR CATEGORY

The Project Resource Summary page shows summary amounts by resource type
and category. You will only need to use this function if your agency uses resource

types in Projects.

[ Find an Existing Value

Project Resource Summary
Enter any information you have and click Search. Leave fields blank for a list of all values.

NaV'gatlon Business Unit: IG | Q)
 Projects Project: [egins with > || al
- Review Costs Description: | beging with x|

* Summarize by Project Type: |begins with = || oY

Resource Category || [ Case Sensitive

Search |

Clear I Basic Search [ Save Search Criteria

Enter your business unit and project you wish to view. Click the
and it will bring you to this screen, with your agency'’s project information listed:

Search button,

TEW Ty

Description: 2003-05 Biennium Frojects

| Totals by Resource Type ' SetAs of Period |
Project Financial Summary
Unit: 11000 Project: 200305
Project Resource Summanry
AnType Res Type Category GL Unit currency PTD Amt
ACT 11000 uso 0.000
ACT ao1 11000 UsD 0.000
ACT ooz 11000 UsD 0.000
ACT 10 11000 UsD 0.000
BUD 11000 uso 222.000
GLE 11000 usD -50,000.000
GLE ao1 11000 UsD 0.000
GLR oot 11000 usD 0.0o00
GLR ooz 11000 UsD 0.000
Bsave] (Qretumto seach | Everity | (£

First (4] 1.50r9 [F] Last

YTD Amt
100.000
1,590.000
540.000
140,000
222.000

-50,000.000

0.00o
145,500,000
10,000.000

LTD Amt
100.000
1,590.000
540.000
140,000
222.000
-50,000.000
0.00o
15,500,000
10,000.000
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Again, you may change the fiscal period you wish to view by going to the “Set As of
Period” tab and entering variables to narrow the search.

If you want to group the items on the screen by resource type, just click on the
heading “Res Type”, and the program will sort the items in resource type order for
you.

Click SAVE if you wish to view this summary again.

FLEXIBLE ANALYSISDRILLDOWN

Flexible analysis is a method of analyzing a project’s costs at these levels:
Project
Activity
Resource
Resource Category
Resource Subcategory

The Project Summary page allows you to perform flexible analysis on your
project(s) based on user-definable requirements. In order to perform analysis, you
must first set up one or more templates.

f_PTuia_ttGmrul Y Definfion_j Manager 7 Localion 5 Phsses | Bpproval | Jusliicaion j UserFieids | [k
Navigati on Busimess Lim: 11000 affice of Maragemear & Budgel
“Propecd; FallLEd1a] Create Mew Froject |
- Projects
“Dascription: [z00=-04 Blennium Projects Ard fo Wy Projacts | My Froiers K
- Projects A— 1000 Al o Integration Emiect Surmmary
Project Tearn
- General Project Type: 1 | il Management Proisct
. ; Al =
Information S
* Projects General DastiTime Stamge 0312204 1 0,33 254k #|=]
(of chosen User IC: bharman
project) Description:
Laty Descripliot:
=]
|
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When you click on the blue hyperlink for Project Summary, it will take you to this
page:

Project Summary

Ltz 11000 Propect: 0305 Description;: 200505 Baennium Projiects
Propect Summary Information

Projact Type: 0oz Facilfy Managaman
Projact Mamager:
Frojert Ssns
% Compinte: | 2Ll L mary
Project Delails.  Frojsct General Earkt Start Date:
Artivties Erolpct Acivbias Eaiky Finigh Date:
Budyets Friolect Bugners Lctual Start:
Resnurces Froleet Besqurias Bt Finish:
Descrption; — | Baseling Stan:

Baselite Firishe

i Ty
nIZE | Eind | Wiew &l =

AT A — S T \

PROJECT SUMMARY PAGE

Explanation of some of the blue hyperlinks:

Project Status Link to the Project Status page (if used)

Project General Link to the Project General page for this project

Project Activities Link to the Project Activities page for this project

Project Budgets Link to Budget Scenarios already set up

Project Resources Link to view a Resources report for the Activity ID’s of this
project.

To create a template, or edit an existing template, that you can use to analyze
resource transactions defined within a project, first click the Flexible Analysis
Configuration link as shown above.

CREATEA NEW TEMPLATE

Only those templates created under your user ID are available to you. If there are

no templates available, the system will automatically bring you to the Create New
Template page.
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Create New Template

User: bhaman

Unit: 11000 Template: |NE><T SetlD:  SHARE
*Description: I

Flexible Analysis Template Customize | Find | ¥

MHumber Analysis Group  Field Heading

| 1 | a FHE =

Eeturn To Flexible Analysis

E Sa\.re) ElNo‘tify_J

Give the template a short description name in the “Template” field that will identify
the type of report you are creating, with a longer name in the “Description” field.
Click on the magnifying glass under “Analysis Group” to select the analysis groups
you wish to view. Below is an example of the most common analysis groups.
However, you may choose as few as “ACT” and “BUD” if you just want to track
expenses quickly. Once you have chosen the analysis groups you want and given
this template a name and description, click SAVE.

Create New Template

User: bhaman

Unit: 11000 Template: |NE}{T— SetlD:  SHARE

*Description: I
Flexible Analysis Template Customize | Find | %

Number Analysis Grou Field Heading

| 1 facT Q) |Actual Cost = =
| 2 jpun & |Budgets =]
| 3 joom Q) |Commitments * =]
| 4 oL Q) |GL Analysis Types A+ =]
| 5 [rEG & |Requisitions =]
| B CEREEY |Revenue =1 =]

Return To Flexible Analysis

Bl save)  ([ElMetite | \
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Click on Return To Flexible Analysis, and it will bring you to the following screen:

Flexible Analysis Configuration

User ID: hhaman

Name: Bevw Harman
Unit: 11000
Flexible Analysis  ppyetesy Testing BUD Activity
Template:
| Change Default Template | Edit Termplate Create Mew Template

Feturn to Project Summary

Bl save]  ([Elnotity ]

The name of your template should show up here. NOTE: If a template has
already been saved, the system will take you to this screen rather than the “Create
New Template” screen. You then have four options:

= Click Return to Project Summary to use this template;

= Edit this saved template;

= Change the default template shown to another; or

= Create a new template by pressing that button and following the directions

above.

To use the chosen configuration template, click on Return to Project Summary
and you will return to the Project Summary screen.
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Project Summary

Unr 11000 Project: 200305 Description: 2003-05 Biannium Projacts

Project Sumany [nfarmiation

Project Typs;: 0z

Facilily Managarmes

Project Manzger;

Project Slabis

% Complote

Project Delailz Prolect cenaral Earhy Start Dale:

metilies Project Acihilies Earty Finish Dete:

Budgats: Eroiecl Budgals Mctval Start:

Rasoumes Eroject Besnumas Actual Finish:
Baseline Start:
Basaling Finish;

Dascription: ‘ -

Flexible Arsahmsts Cost Summany' : User Tempdate ;

BEVSTEST

N

[io Flasibile Analysis Cnlidown

Aciual Cogl

&) Rwiuan b1 Search | | [T

Press the “Do Flexible Analysis Drilldown” button, and the following screen will
appear:

Project Summary

11000 Projecdz 200305

Desciigtion: 1003-05 Blennium Frojects

Faclity Manapemant

Flexible Anakysis Cost Summany : ser Template

Project Mansatper
Emied Bleiis
% Complete;
Fraject Detalls: Ermj naral Early Start Date;
Arlhlies Eroler fctvties Earby Finish Date:
Budgsts: Project Budeats Actuasl Start;
Rasnurres: Frmjer Hozources Actual Fintsh:
Description: Basaline Sart:

5 Basgaline Finigh:

\ BEVSTEST
Coantittivetils Type
B et ID Actieal Cosl % Blewvenue Bl ipens
m £-47,620.00 % 75,500.00 $15,227.00
Do Flanble Analysis Drilldowen i Elezsibl lysi ralion Rabyn to P HBIEL

] Awdun b Bwarch | [ Hatify |
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This screen shows you the totals for this project for the analysis groups you chose.
If you wish to see the breakdown by Activity ID, click on the blue hyperlink of the
Project ID as shown above. Then the following screen will appear:

Flexible Anahsis Cost Surmmany : Lser Template :

BEWSTEST =
Acctrity I Actual Cost Commilimets H‘Mm B Budgets
o §-48,47000 §-55,000.00 §14,22200
oz £1,250.00 §-10,000.00 £5.00
oz 1500.00 ¥-500.00
06 F-10,000.00
BUD
Do Flexdble Anakesls Dlldown Flasinls &0 ahests Corfinuratan Ratumi b Praject General

CLRatuin o Seonch | [E Mty

If your agency uses budgets in Projects, that information will show on this screen
also. When you are done, you can return to Project General using the blue
hyperlink or “Return to Search.”
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